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Q1. Laboratory animal facilities access system and how to apply for 

access system? 

1.1  Capability of the laboratory animal professional skill training record card 

According to the examination registration notice on the website of the laboratory 

animal center, you should attend the training and taking the examination of Jiangsu 

Provincial Laboratory Animal Professional Training Record Card, and get the record 

card after passing the examination. 

1.2 . Facilities Theory Examination 

1.2.1 Study of the theory: download and study the materials from the Laboratory 

Animal Center website (https://dwzx.suda.edu.cn/cms/10498.html). 

1.2.2 Theory Test Registration: applying on the Laboratory Animal Center website” 

Training Application” 

1.2.3 Take the online theory exam as required. 

1.2.4 Query Theory Test Score (pass score is 75) 

 

1.3 On-site facility training（Please note: this step requires cage spaces. See Q.4 for 

details about the application method of cages） 

After passing the theory exam, you can sign up for on-site training at the corresponding 

facility.Three times of on-site training should be attended, after the assessment you can 
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apply for opening the facility access control system. 

 

1.4 Facilities access control system open 

Personnel obtained the laboratory animal professional skills training record and 

have passed the entry facility theory examination and On-site training, please download 

the application 《form for opening entrance control of the laboratory animal center》. 

Please fill it completely and make your supervisor signing on it with department seal. 

Then put the filled form to the related facilities entrance control manager (see table 1). 

Facilities access control system open application will be permitted.  

Table 1 Facilities entrance control management personnel 

Animal Facilities entrance control personnel office location Tel 

905 Facility Zhang Mengyao 904-4103 051265880705

903 Facility Wang Guiping 904-4206 051265880709

401 Facility Wang Yan 401-1102 051265883746

Medical Facility Chen Wangwang 
Yunxuan 

Building-1135 
NA 

Autopsy room Pan Mingming 904-4205 051265880709

Mortuary room Zhou Weifang 401-1101 051265883746
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Q2. What’s the specific requirements for experimenters to enter and exit 

animal facilities？ 

2.1. Please swipe the access control card at the entrance of the facility. One person 
one card and cannot borrow the access card from others. 

 
2.2 Take off your shoes and put them into the shoe cabinet. Go barefootly into the 
signature room and register the information as required. 

 

2.3 When entering the1st dressing room, hanging your coat in the designated aree. 
Spray your hands with alcohol to disinfect them. 

 

2.4 Entering the 2nd dressing room, put on the insulation garment, mask, goggles and 
gloves as required. Pay attention to hand-hair details requires. 
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2.5 When the air shower starting, you must lift your hands and rotate at least 3 circles. 

2.6 When entering the animal facility, wear slippers in the designated place. take the 
necessary items from inner preparation room firstly, and disinfection solution 
prepared previously. 

 

2.7 Do experiment in the right room. If the animals are removed from the shelf, you 

must put it back to its original position and checked by the experimenter. 
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2.8 Before leaving, the experimenter should wipe the table, clean the floor and mop 

the floor, and finally spray disinfectant. 

 

2.9 The experimenter leave through the secondary clean corridor. You should take 

off the PPE and place them into the designated place. 

 

2.10 Return to signature room to get the personal belongings, signet the departure 

time and place the slippers to the designated place.  
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Q3. What are the requirements for items entry and exit? 

3.1 Items are divided into three categories (Fig below) 

 

 
3.2 Disinfection and bringing in of mobile phones (electronic products shall not be 
brought in unless necessary for experiment) 
3.2.1 Please seal the camera with plastic wrap in the hermetic bag and disinfected as 
ordinary items. 
3.2.2 Do not take the phone out of the hermetic bag when taking photos. 
3.2.3 After photographing, take the bag with the camera out of the animal facility and 
disposal the bag to the designated location. 
 

Q4. How to order laboratory animals (including ethical approval process) 

4.1 Use IE or Google browser to log in Soochow University Laboratory Animal 

Management System, website：http://sydw.suda.edu.cn/EAM/。 

The user name is job number or student number, the initial password is 123456 or the 
last six digits of the ID. For the first login, you must maintain your personal information 
and verify your email. 
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4.2 Click "Add Animal Order" to enter the filling interface. 

 
4.2.1 Ethical application of animal experiments 

 

Fill the blanks with asterisk, the ethical approval selected “Yes”. You must fill in the 

contents of the project meaning and experiment plan. Key points: 

① How animals are grouped 

② The name of the drug involved in the experiment, non-toxic and radioactivity 

③ What kind of anesthesia drugs and anesthetic methods are used in the operation 

④ Specific experimental operation steps 

⑤ How to dispose of the animals after the experiment (euthanasia method)  

If you take the animals away, you can choose the option of ethics “NO” 



 

 

10 
 

 

4.2.2 Order special strains (genetically modified animals) 

Contact a supplier approved by the University to negotiate the details and price of 

genetically modified animals. Tell (No.0512-65880705) us to inform theinformation. 

Then users log in the animal management system and the genetically modified animal 

shall be selected from the self-purchased animal category. 

Fill the blanks with asterisk, the ethical approval selected “Yes”. You must fill in 

the contents of the project meaning and experiment plan. Key points: 

① How animals are grouped 

② The name of the drug involved in the experiment, non-toxic and radioactivity 

③ What kind of anesthesia drugs and anesthetic methods are used in the operation 

④ Specific experimental operation steps 

⑤ How to dispose of the animals after the experiment (euthanasia method) 

 

Note: if you order animals beyond above ways, please contact the animal quarantine 

room previously for quarantine matters. Telephone number: teacher Guan, 65880709. 
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4.3 Applying for cages（Please skip this step if there is any cages in your group） 

Download the cage-application form from“Frequently Used Download”section 

of the Laboratory Animal Centre website. Complete the form and submit it to the 

Laboratory Animal Center. Apply cages from the facility manager.  

 

4.4 After completing the order, users click”order directly”. The status of the order is 

"to be review"（Please note: the animal center will only be approved if the user has 

applied for animal cages）. The person in charge of funds shall log in the laboratory 

animal management system and agree to pay the order. Users will be notified by 

laboratory animal center and wait for receiving the animals. 

 

 

4.5 Fund transfer and reimbursement process 

4.5.1 Reimbursement of the cost of ordering animals 

After the animal order is agreed to be paid by the person in charge of funds, the 

financial system will freeze the funds. After the animals arrive, the animal manager of 

the experimental animal center will complete the process of warehouse entry and exit. 

On the 25th of each month, the staff of the financial department will actually deduct the 

funds after checking the inventory. 

4.5.2 Fee for ordering feed/bedding separately 

After the person in charge agrees to pay the order, the financial system will freeze 

the money. After the recipient gets the feed/bedding, we will complete the process of 

entering and entering the warehouse. On the 25th of every month, the staff of the 

financial department will check the inventory and actually deduct the sum of money. 
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4.5.3 Cage fee payment 

Every Friday statistics of the use of cages by the breeder and posted on laboratory 

animal management system every Monday to freeze cage fee. We summary cage fee of 

every month and email the message to the person in charge of funds. After the period 

of 7 days without any objection, the funds will be actually deduct by the bursar's office 

 

Q5. How to conduct commissioned testing of laboratory animals？ 

5.1 Download testing form of Laboratory Animal Center of Soochow University from 
https://dwzx.suda.edu.cn/cms/10434.html. 
5.2 Filling the blanks of testing form of Laboratory Animal Center of Soochow 
University. 

Charging standards for all tests 
Animal (CV) (SPF) 

Categories 

quantity 

Charging

（¥） 

Categories 

quantity  

Charging 

（¥） 

Mouse   18 800 

Rat   19 900 

Rabbit 4 360 15 1350 

Guinea 

pig 

4 360 18 1500 

Canine 9 1000   

Swine 4 360   

Monkey 7 510 15 1350 

 
Payment method: Calculated by deduction of cage fee 

 

5.3 Testing items（mouse and rat） 

SPF mouse  Salmonella, Mycoplasma, Corynebacterium Murine, Tyzer pathogen, 

Pasteurella pneumoniae, Klebsiella pneumoniae, Staphylococcus 

aureus, Pseudomonas aeruginosa, Murinepox virus, Mouse hepatitis 

virus 

Sendai virus, mouse pneumonia virus, reovirus type III, mouse 

parvovirus, ectoparasites (arthropods), toxoplasma, all worms, 
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flagellates and ciliates 

SPF rat Salmonella, Bordetella bronchis, Mycoplasma, Corynebacterium 

Murine, Tyzer pathogen, Pasteurella pneumophila, Klebsiella 

pneumoniae, Staphylococcus aureus, Pseudomonas aeruginosa, 

Hantavirus, Sendai virus, mouse pneumonia Virus, reovirus type Ⅲ, rat 

parvovirus KRV strain, rat parvovirus H-1 strain, rat coronavirus/rat 

sialorrhea virus, ectoparasites (arthropods), toxoplasma gondii, all 

worms , Flagellates and ciliates 

 
Conventional Rabbit Salmonella, rabbit hemorrhagic disease virus, ectoparasites (arthropods), 

Toxoplasma gondii 

SPF Rabbit Salmonella, Pasteurella multocida, Pasteurella pneumoniae, Klebsiella 

pneumoniae, Staphylococcus aureus, Pseudomonas aeruginosa, Tyzer pathogen, 

rabbit hemorrhagic disease virus, Sendai virus, rabbit rotavirus, Toxoplasma 

Worms, Pneumocystis carinii, ectoparasites (arthropods), worms, flagellates 

Conventional 

Guinea pig 

Ectoparasites (arthropods), Toxoplasma gondii, Salmonella, lymphatic choroid 

meningitis virus 

SPF Guinea Pig Ectoparasites (arthropods), worms, flagellates and ciliates, Pasteurella 

pneumophila, Pasteurella multocida, Bordetella bronchis, Salmonella, Klebsiella 

pneumoniae, Staphylococcus aureus, Pseudomonas aeruginosa, lymphatic 

choroid meningitis virus, Sendai virus, mouse pneumonia virus, reovirus Type, 

Tyzer pathogen, Toxoplasma gondii 

Conventional Canine Salmonella, skin pathogenic fungi, Brucella, rabies virus, canine parvovirus, 

canine distemper virus, infectious canine hepatitis virus, ectoparasites 

(arthropods), toxoplasma 

Conventional Swine Salmonella, ectoparasites (arthropods), Toxoplasma gondii, Brucella 

Conventional 

monkey 

Salmonella, Shigella, skin pathogenic fungi, Mycobacterium tuberculosis, rhesus 

herpes virus type I (B virus), ectoparasites (arthropods), Toxoplasma gondii 

 

5.4 Testing reports obtaining 

5.4.1 We deliver testing reports of Laboratory Animal Center of Soochow University. 

5.4.2 All the tests were performed in this laboratory. 

5.4.3 Test results shown in this report only reflect the status of the specimens at the time 

received by our lab, and not guarantee or imply the health status of the animals. 

5.4.4 The testing report is invalid without an official stamp and authorized signatures. 

5.4.5 If you have any dispute to this testing report, please contact us within 30 days. 
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Tel：0512-65880708，e-mail：zacharyzhou@suda.edu.cn 

 
5.5 Testing process 

 

 
 

Q6. How to apply for sentinel rat detection report？ 

Users who needs testing reports of the sentries can contact with veterinarians，Tel：

0512-65880709，address 904-4207. 

The sentinel rat detection report of the facility where the animals are kept for the 

last three months can be obtained, depending on the situation. 


